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When using the eCotton programs, there are features that are common throughout the 

programs.  Following is a description of what they are. 

 

Enter, Look up or Roll up/down 
 

Any eCotton screen that requires the entry of an identifier can be used as follows. 

 

For example, to enter, locate or 

roll up/down for a producer ID, 

use the input area. 

 

Type in an ID and press the tab 

key to create a new entry. 

 

Click the ? to select an ID from 

a list. 

 

Once an ID is selected, ‘roll’ to  

the next or previous record by 

clicking the up/down arrows. 

 

 

 

 

 

Buttons 

 Save the entry. 

 Delete this entry or record. 

 Exit the current screen 

 Finished with this entry. 

 Do not accept entries or changes 

 

 

 

Add/New     Change Delete 

 

 

 

 

 

 

 

 

(Select entry first.) 



Look Up 
 

Use the ? from the screen to  

display the list of entries. 

 

To locate (lookup) an entry,  

type the lookup ‘string’ in  

the Name: box and click on  

the Magnifying glass button. 

The ‘string’ can be any part  

of the entry ID or name. 

 

 

 

 

 

Click on the continue button to  

search again. 

 

When the entry is located,  

click the Select button. 

 

 

 

Additional Options 
 

Additional options 

differ depending on the  

screen that is displayed. 

 

To see what the additional 

options are for any screen, 

click the small triangle 

at the bottom-right  

corner of the screen. 

 

Or click the right mouse 

button to display the  

additional options. 


